UBND QUAN LONG BIEN

TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA HIEU TRUONG

Tuan 01( tir ngay 04/9 /2017 dén ngay 09/9 /2017)

Ho va tén: Lé Thi Thu Huwong

Nhiém vu dugc phan cong:

- Hiéu trudng : Phu trach chung toan don vi.
- Phu tréch chuyén mon khéi 4,5, nhém GV TA, Song ngft, tb VP
- L6p st dung gido trinh qubc té Cambridge.
- Phu trach tai chinh, tai san, nhan su

Thi o Z ) TU PANH GIA
. BUOI SANG BUOI CHIEU KET QUA
ngay THUC HIEN
Hai -8h-9h30: Ghép chuong trinh | -14h-17h: Hop vé6i td GV TA,
04/9 | khai giang. ‘ tin hoc.
- 9h30-10h: Hop ban dich vu- | - 17h: Kiém tra céc diéu kién td
P.HDSP chtrc L& khai giang
-10h-11h: HOP HD trién khai
KH cong tac thang 9 — P.HDSP
-11h: Du chic mung khanh
thanh TH Gia Thuong
Ba -7h30-8h30: T6 chic LE khai
05/9 giang
- 9h00-10h: Truc truong
-10h: Toan truong Lién hoan
Tu - Kiém tra nén nép toan don vi| - 14h: Ki duyét BC phan cong
06/9 | budi hoc dau tién. nhiém vy CM, TKB hoc ki I
- Kiém tra nén nép an ban trt -16h-16h35: Kiém tra t6 chuc
- Duyét muc thu CLC thang | HS khéi 1,2,3 hoc CLB tu chon.
9/2017
Nam |- XD KH thuc hién nhiém vu - XD KH thuc hién nhi€ém vu
07/9 nam hoc 2017-2018 nam hoc
-16h-17h15: HS khdi 3,5 hoc
‘ ) CLB GDTC
Sau |- XDKD thuc hién nhiém vu |-16h-16h35: HS khéi 1,2,3 hoc
08/9 | nam hoc ( tiép) CLB tu chon.
- 9h: HS hoc CLB
Bay '

09/9




UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
' CUA PHO HIEU TRUONG
Tun 1( Tir ngay 04/9/ 2017 dén ngey 09/9/2017)

Ho va tén: Ha Thi Diéu Thuay

Nhiém vu dugc phan cdng: Phé Hiéu truong Phu trach: nhém GV chuyén ( MT, AN,
TD); co sé vat chét; Cong tac b1, Poan thé, HDTT, HDNGCK, CLB; Codng tac ban tru,
DV, Cong tac HSSV; Théng tin bao cao; LL BBDCMHS

truong

- 8h45h-9h30: Duyét d6i VN
(Ting tiét muc)

- Chi dao phat phleu dang ky
CLB HS kh01 1 vé cac 16p

- 9h30-10h: Hop ban dich vu-
P.HDSP :

-10h-11h: HOP 'HD trién khai
KH co6ng tac thang 9 — P.HDSP
- Chi dao T4 dich vu hoan thién
CSVC, tong VS cho khai giang
- Thu KHBD, LBG t6 BM; thu
CT day hoc ctia GV CLB cubi

nhém GV t6 chitc CT chét ND
KB (La, Oanh, Ngoc Anh)
-15h: Chi dao hoan thién
CSVC t6 chirc L8 khai giang
(Trang tri, &m thanh loa dai,
trang phuc,dao cu, dd dung,
qua ting, san khiu, ban ghé,

. Rk BUOI CHIEU TU PANH
Thir, ngay BUOI SANG .
GIA
Hai -8h-8h30: Tong duyét nghi 18 |- 14h00: Ra soét cac ndi dung
04/9/2017 | chao co, ddon HS 16p 1 toan | chuong trinh KG, 1am viéc voi

-10h: Toan trudng Lién hoan

gio, thir bay
Ba -7h30-8h30: T6 chirc L& khai | - 14h:Hoan thanh c4c ndi dung
05/9/2017 | giang t6 chirc CLB GDTC, CLB
- 9h00-10h: Chi dao hoan thanh | cubi gio, CLB thu bay
don CSVC khai giang - 15h:Hoan thanh cac quy trinh

phéi hop nhiém vu theo phan
cong CM

- Niém yét céc noi dung cong
khai cOng tdc Ban tra




Tu - 7h45: Kiém tra nén nép hoc | - 14h: Hop giao ban BGH -
06/9/2017 | tap, nén nép &n ban trG budi hoc | TPT
dau tién -16h-16h35: Kiém tra t§ chirc
- 9h00: Ra soét cac ndi dung to | HS khdi 1,2,3 hoc CLB tu
chitc CLB cubi gio, GDTC, ban | chon cudi gio
giao DS cac bo phan - Téng hop BC giao VP
Nam - 8h00: Hoc 16p TCLLCT tai | - 13h30: Hoc 16p TCLLCT tai
07/9/2017 P s & " Hoi truong TTCT Quén
Sommg TICT Quen - Phéi hop Chi dao GV TPT,
GVCN, GV phu ttrach HS
tham gia GDTC khéi 3,5
(16h00-17h15)
S4u -8h00: Hoc 16p TCLLCT tai -13h30: Hoc 1é6p TCLLCT tai
08/9/2017 Héi truong TTCT Quén Hoi truong TTCT Quén
- Chi dao NV Y té, TPT, - Phéi hop chi dao GV TPT,
NVVS téng VS, cép nhét cac GVCN, GV phu trach HS
noi dung phong chéng SXH tham gia CLB cudi gi¢r khéi
1,2,3 (16h00-16h35)
Bay - 8h00: Truc CLB thtr 7 hoc
09/9/2017 budi dau tién

Jd

PHO HIEU TRUONG
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UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
~ CUA PHO HIEU TRUONG

Tuan 1( T ngay 4/9/2017 dén ngay 9/9/2017)
Ho va tén: Tran Thj Phuong Dung
Nhiém vu dugc phén cong:
- Phé Hiéu trudng Phu trach chuyén mén khéi 1, 2, 3; Tin hoc; Toan PoMath.
- CNTT, Truong hoc dién tir; HP Thu vién - PDDH; Phd cap GD; Kiém dinh chéat
lugng; Xay dung truong CQG; SKKN; Bio céo théng ké.

Thik, o TU PANH
ngay, BUOI SANG BUOI CHIEU GIA
thang KET QUA
-8h-10h: Ghép chuong trinh khai | -14h: Kiém tra lich béo giang,
Hai giang. : KHDH tuan 1. 7 |
4/9 -10h: Thu lich béo giang, KHDH. - HO trg cong tac chuan bi Khai

-10h-11h: Hop ban dich vy- P.HDPSP | giang

-7h30: Dy L& Khai giang nim hoc | - Hoan thanh cac BC ndp PGD:
2017 -2018 TKB, Phan cong CM.

?/3 - 9h: Kiém tra viéc thuc hién day tiét
hoc TL-VM cac 16p.
- 7h45: Kiém tra né nép hoc tap cac | - Hoan thanh sb déng bg. In danh
Tw 155 H3 tro cong tac CN 16p 1A2, | sach 18 16p cho GVCN ki xéc
609 1242, 243, nhan, Twu HS phd cap.
g - 7h45: Kiém tra né nép hoc tép cac | - X4y dung KH chuyén mén.
1‘;7;“ 16p -16h-17h15: Quan li HS khéi
- Xay dung KH chuyén mon. 3,5 hoc CLLB GDTC
- 7h45: Kiém tra né nép hoc tip cac | -16h-16h35: Quan li HS khéi
Sau | lop ' 1,2,3 hoc CLB tu chon.
8/9 |- Xay dung KH chuyén mon. - 17h: Kiém tra KHDH tuén 2
khéi 1, 2, 3.

Bay | - Di hoc tai truong DPHSPHN
9/9

PHO HIEU TRUONG

Tran Thi Phwong Dung






